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KATA PENGANTAR

Alhamdulillahi robbil ‘alamiin. Puji syukur senantiasa kami panjatkan kehadirat

Allah SWT, atas selesainya penyusunan revisi Buku Pedoman Penelitian dan Pengabdian

Masyarakat, Direktorat Penelitian dan Pengabdian Masyarakat, Universitas Islam

Indonesia (DPPM UII) ini. Sesuai dengan judulnya, maka tujuan penerbitan buku ini

adalah menjadi pedoman bagi para civitas akademika (dosen, pustakawan, dan laboran)

di lingkungan UII yang akan melakukan penelitian dan/atau pengabdian masyarakat

dengan dana yang berasal dari DPPM UII. Buku Pedoman PPM ini adalah hasil

penyempurnaan dari terbitan Buku Pedoman PPM sebelumnya yang didasarkan atas

dinamika perkembangan kegiatan di internal dan eksternal UII, terutama dari Rencana

Strategis Penelitian dan Pengabdian pada Masyarakat (Renstra PPM) UII Tahun 2016 s/d

2020, dan Buku Panduan PPM Kemenristekdikti 2016.

Buku pedoman ini memuat tata cara penyusunan proposal, penyusunan laporan,

dan prosedur pengajuan ke DPPM UII. Dengan adanya buku ini, maka para dosen yang

akan mengajukan proposal penelitian dan pengabdian masyarakat ke DPPM UII

diwajibkan mengikuti format dan standar yang memenuhi kaidah-kaidah penulisan ilmiah

seperti yang ditulis dalam buku pedoman ini. Butir-butir pokok yang ada di dalamnya

diambil dari Buku Panduan PPM Kemenristekdikti 2016 dengan beberapa modifikasi

sesuai dengan konteks penyelenggaraan penelitian dan pengabdian di DPPM UII.

Untuk mencapai kesempurnaan buku panduan ini, maka kritik dan saran yang

membangun sangat kami harapkan. Terima kasih kami ucapkan kepada semua pihak yang

telah membantu Tim Penyusun, sehingga buku panduan ini dapat diterbitkan.

Yogyakarta, 9 Januari 2017



iii

DAFTAR ISI

KATA PENGANTAR...................................................................................................... II

DAFTAR ISI.................................................................................................................... III

BAB I PENDAHULUAN............................................................................................. 1

1.1 Visi, Misi, dan Tujuan UII........................................................................................ 1

1.2 Penelitian dan Pengabdian Masyarakat di UII.......................................................... 1

BAB II KEBIJAKAN PENELITIAN DAN PENGABDIAN MASYARAKAT........ 3

2.1        Kebijakan Penelitian .............................................................................................. 3

2.1.1 Arah Kebijakan Penelitian................................................................................... 3

2.1.2 Pembinaan Peneliti .............................................................................................. 3

2.1.3 Ketentuan Umum Peneliti ................................................................................... 3

2.1.4 Dana Penelitian.................................................................................................... 4

2.1.5 Reviewer Penelitian ............................................................................................. 4

2.1.6 Sistem Penilaian .................................................................................................. 5

2.1.7 Monitoring dan Evaluasi (Monev) Proses Penelitian.......................................... 5

2.1.8 Publikasi Hasil Penelitian.................................................................................... 6

2.1.9 Pola Kerjasama dengan Pihak Luar (nasional dan internasional) ....................... 7

2.2 Kebijakan Pengabdian Masyarakat .......................................................................... 7

BAB III SKEMA DAN PERSYARATAN PENGAJUAN PROPOSAL

PENELITIAN DAN PENGABDIAN MASYARAKA ...................................... 10

3.1 Skema dan Persyaratan Pengajuan Proposal Penelitian.............................................. 10

3.1.1  Penelitian Pemula .............................................................................................. 10

3.1.2 Penelitian Madya............................................................................................... 10

3.1.3 Penelitian Unggulan .......................................................................................... 10

3.1.4 Penelitian Percepatan Guru Besar ..................................................................... 11

3.1.5 Penelitian Pengembangan Guru Besar .............................................................. 11

3.1.6 Penelitian Kolaborasi Internasional................................................................... 12

3.1.7 Penelitian Institusi ............................................................................................. 13

3.1.8 Penelitian Penguatan Pusat Studi ...................................................................... 13

3.1.9 Penelitian Disertasi............................................................................................ 13

3.1.10 Penelitian Pasca Sarjana................................................................................... 14

3.1.11 Penelitian Pustakawan ..................................................................................... 14



iv

3.1.12 Penelitian Laboran........................................................................................... 14

3.2 Skema dan Persyaratan Pengajuan Proposal Pengabdian Masyarakat ....................... 15

3.2.1 Pengabdian Desa Mitra Mono Disiplin Ilmu..................................................... 15

3.2.2 Pengabdian Desa Mitra Multi Disiplin Ilmu ..................................................... 15

3.2.3 Pengabdian Kolaborasi Nasional....................................................................... 15

3.2.4 Pengabdian Institusi Mitra................................................................................. 16

BAB IV SISTEMATIKA DAN MUATAN PROPOSAL PENELITIAN.................. 17

4.1 Sistematika Proposal Penelitian............................................................................. 17

4.2 Muatan Proposal Penelitian ........................................................................................ 18

4.2.1 Bagian Depan .................................................................................................... 18

4.2.2 Bagian Isi........................................................................................................... 18

A. Judul Penelitian ...................................................................................................... 18

B. Latar Belakang Masalah ......................................................................................... 18

C. Rumusan Masalah/Pertanyaan Penelitian............................................................... 19

D. Tujuan Penelitian.................................................................................................... 19

E. Manfaat Penelitian.................................................................................................. 19

F. Luaran Penelitian.................................................................................................... 20

G. Tinjauan Pustaka .................................................................................................... 20

H. Metode Penelitian................................................................................................... 20

I. Daftar Pustaka ........................................................................................................ 20

4.2.3 Bagian Akhir ..................................................................................................... 21

A. Biaya Penelitian...................................................................................................... 21

B. Jadwal Penelitian .................................................................................................... 21

4.2.4 Lampiran ........................................................................................................... 21

BAB V SISTIMATIKA DAN MUATAN PROPOSAL PENGABDIAN

MASYARAKAT................................................................................................... 22

5.1  Sistimatika Proposal Pengabdian Masyarakat ........................................................... 22

5.2 Muatan Proposal Pengabdian Masyarakat .................................................................. 23

5.2.1 Sampul Depan ................................................................................................... 23

5.2.2 Bagian Isi........................................................................................................... 23

5.2.3 Bagian Akhir ..................................................................................................... 23

BAB VI KAIDAH PENULISAN PROPOSAL DAN  LAPORAN PENELITIAN

PENGABDIAN MASYARAKAT ....................................................................... 24

6.1 Ketentuan Penulisan Proposal dan Laporan ............................................................... 24



v

6.2 Bahasa......................................................................................................................... 24

6.3 Penulisan Acuan ......................................................................................................... 25

6.4   Penulisan Bab, Sub Bab, Sub-sub Bab ..................................................................... 25

6. 5  Penomoran Gambar dan Tabel.................................................................................. 26

6. 6    Penomoran Halaman............................................................................................... 26

6. 7 Contoh Penulisan Daftar Pustaka ........................................................................... 26

6.8 Format Poster Penelitian/Pengabdian Masyarakat ................................................. 29

6.9 Format Cover Proposal/Laporan Hasil Penelitian/Pengabdian Masyarakat........... 30

6.10 Format Halaman Pengesahan ................................................................................. 31

6.11 Sistematika Laporan Penelitian .............................................................................. 32

6.12 Sistematika Laporan Pengadian Masyarakat .......................................................... 33

6.13 Format Personalia Penelitian/Pengabdian Masyarakat........................................... 34

6.14 Format Justifikasi Anggaran Penelitian/Pengabdian Masyarakat .......................... 34

6.15 Format Jadual Penelitian/Pengabdian Masyarakat ................................................. 34

6.16 Format Curriculum Vitae........................................................................................ 35

6.17 Contoh Format Letter of agreement/LOA for research collaboration .................... 37

6.18 Standar Operasional Prosedur PPM UII ................................................................. 40


